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Emergency Lockdown Plan 

 

Threat / Incident High or Low 
Status 

Full or  
Partial 

Lockdown 

Signals for 
Full or  
Partial 

Lockdown 

Rooms 
suitable for 
lockdown 

Procedures 

An aggressive 
and threatening 
school visitor 

H F To be 
determined 

To be 
determined 

 
! Full lockdown signal initiated. 
! If outside pupils brought back in to the school 

building and remain in classrooms. 
! External doors and windows closed and 

securely locked. 
! Headteacher determines whether to contact 

emergency services. 
! Register taken. 
! Attendance report sent to school office. 
! Indentified school personnel search for 

unaccounted for pupils. 
! Classroom doors locked. 
! Window blinds drawn. 
! If possible, blackout door window. 
! Computers turned off except for internal email 

system. 
! Lights turned off. 
! Everyone remain quiet. 
! Pupils to stay out of sight either under desks 

or around a discreet corner. 
! Class teacher remains in contact with 

Headteacher. 
! If instructed pupils move to secure lockdown 

zone in school. 
! If fire alarm sounds then everyone evacuates 

school building assembling at pre-determined 
assembly points. 

An intruder in the 
school grounds 
or school building 

H F To be 
determined 

To be 
determined 

A bomb threat H F To be 
determined 

To be 
determined 

A fire arms or 
weapons attack H F To be 

determined 
To be 

determined 

An environmental 
emergency such 
as air pollution 
from a cloud of 
gas or plume of 
smoke 

H F To be 
determined 

To be 
determined 
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! School personnel notified when threat has 
ended. 

! Evaluation of incident undertaken by 
Headteacher and SCMT. 
 

A dangerous dog 
in the school 
grounds 

L P To be 
determined 

To be 
determined 

 
! Partial lockdown signal initiated. 
! If outside pupils brought back in to the school 

building and remain in classrooms. 
! External doors and windows closed and 

securely locked. 
! Register taken. 
! Attendance report sent to school office. 
! Indentified school personnel search for 

unaccounted for pupils. 
! Risk assessments undertaken to determine 

whether pupils and school personnel may 
have free movement if need be. 

! Headteacher determines whether to contact 
emergency services. 

! Decision communicated to all school 
personnel. 

! Headteacher and SCMT decide whether the 
situation warrants moving to full lockdown. 

! School personnel notified when threat has 
ended. 

! Evaluation of incident undertaken by 
Headteacher and SCMT. 
 

A house or 
building fire close 
to  the school 

L P To be 
determined 

To be 
determined 

A local civil 
disturbance L P To be 

determined 
To be 

determined 

 
 


